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V Tirk Otolarengoloji Arsivi Tiirk Kulak Burun Bogaz ve Bas
Boyun Cerrahisi Vakfi (TKBBV) ve Dernegi'nin yayin organi olup,
kulak burun bogaz hastaliklart ve bas boyun cerrahisi alanindaki
deneysel ve klinik arastirmalari, olgu sunumlarini, derlemeleri ve
haberleri iceren hakem denetimli bilimsel bir dergidir. U¢ ayda bir
yayimlanir ve dort sayida bir cilt tamamlanir. Derginin yazi dili
Tiirkce ve Ingilizce'dir.

Yazilarin dergide yer alabilmesi icin, daha 6nce baska bir dergi-
de veya kongre tutanaklarinda yayinlanmanus olmasi (yazarlardan,
kongre ve benzeri bilimsel toplantilarda sunulan bildirilerin ilgili
toplanti tutanaginda yayinlanmak tizere verilmedigine iliskin yazi
alinir) ve yayin kurulu tarafindan uygun goriilmesi gereklidir. Bu
sekilde uygun gortilen yazilar klasik (en az i¢) hakem denetimi
stirecine girerler. Kabul edilen yazilarin dergide yayinlanabilmesi
icin yazarlardan olast baglanti cakismalari (conflicts of interest) ile
ilgili aciklama ve yayin hakkinin TKBBV’ye devrine olanak vere-
cek imzali belge gondermeleri istenir.

Insanlar tizerinde yapilan deneysel arastirmalarin bildirildigi yazi-
larin yontem boliminde, bu arastirmanin yapildigi gonulli ya da
hastalara uygulanan islemlerin anlatildiktan sonra kendilerinin
onaylarinin alindigini (informed consent) gosterir bir ctimle bulun-
malidir. Yazar(lar), bu tur arastirmalarda, uluslararast alanda kabul
edilen kilavuzlara (1964 Helsinki Deklarasyonu ve bunun daha
sonraki diizenlemeleri) ve TC Saglik Bakanlig: tarafindan getirilen,
29 Ocak 1993 tarih ve 21480 sayilt Resmi Gazete’de yayinlanan "fla¢
Arastirmalart Hakkinda Yonetmelik" ve daha sonra yaymlanan di-
ger yonetmeliklerde belirtilen hiikiimlere uyuldugunu belirtmeli ve
kurumdan aldiklari Etik Komite Onayr’'nin bir kopyasint génderme-
lidir. Deneysel hayvan calismalarinda agri ve eziyet durumlarmnin
olusmamasi icin yapilmis olan uygulamalar belirtilmelidir.

Dergide yayimlanacak yazilar icin baski masraft alinmaz, ancak
ayr baski talepleri ve renkli resim baskilart ticret karsiligi yerine ge-
tirilir.

V¥ Yazilarin hazirlanmasi

Yazilarin hazirlanmasinda, asagidaki kurallar disinda, Uluslararasi
Tibbi Dergi Editorleri Komitesi'nin 6nerdigi ortak kurallar gecerlidir
(bkz. ICMJE. Uniform requirements for manuscripts submitted to
biomedical journals. Ann Int Med 1997; 126: 36-47. Giincellenmis
icerige www.icmje.org adresinden ulasilabilir.).

Yazilar 21x29.7 cm (A4) boyutlarindaki beyaz kagidin bir yiiziine
cift aralikli olarak kaliteli bir bilgisayar yazicist ile yazilmalidir. Me-
tinlerin ayrica elektronik ortamlara kaydedilmis kopyalarinin gon-
derilmesi hazirlik asamalarmi hizlandiracaktir (bkz. elektronik
doklimantasyon). Sayfalarin ust, alt ve her iki kenarinda 2.5 em’lik
bosluk birakilmali, baslik sayfasi disindaki sayfalar sirastyla numa-
ralandirilmalidir.

Hazirlanacak metinler (baslik sayfasi hari¢) 15 sayfayr gecme-
meli ve 3 kopya halinde gonderilmelidir. Yaziya iletisimden so-
rumlu yazarin imzastyla hazirlanacak bir st yazi ve tim yazarla-
rin imzaladigi Baglanti Cakismasi Beyant ve Yayin Hakki Devir
Formu eklenmelidir (bkz. www.turkarchotolaryngol.org).

Yazilarda bulunmasi gereken boliimler sirast ile sunlardir:

1. Bashk Sayfasi, 2. Tirkce Ozet, 3. Ingilizce Baslik ve Ozet, 4.
Giris, 5. Gere¢ ve Yontem, 6. Bulgular, 7. Tartisma, (gerektiginde
Sonug ve/veya Tesekkiir bolimu), 8. Kaynaklar.

Eyliil 2006 itibariyle yeniden diizenlenmistir.

> Baslk sayfasi: Butiin yazilarda birinci sayfaya yazinin bashigi, bu-
nun altina da yazar(lanin acik ad ve soyad(lani, invan(lap: ile bir-
likte yazilmalidir. Bir satir altta, calismanin yapildigi ya da
yazar(lapin bagli bulundugu kurumun adi ve sehir bulunmalidir.
Bunun da altinda, uzun baslikli yazilarin, dergide yaymlandiginda
devam sayfalarinin Ust tarafinda gortinmesi arzu edilen ve 80 ka-
rakteri gecmeyen kisaltilmis basligt belirtilmelidir. Baslik sayfasinda
ayrica yazismalarin yapilabilecegi yazarin adi ile birlikte iletisim ad-
resi ve telefon, varsa faks numarasi ile e-posta adresi belirtilmelidir.
Bu sayfanin en altina varsa calismayt destekleyen fon ya da kuru-
lusun adi yazilmali, calisma daha 6nce bir kongre ya da benzeri bir
bilimsel toplantida sunulmus ise (ilgili toplanti tutanaginda yayin-
lanmamus ya da yayinlanmak tzere verilmemis olmak kosulu ile)
bu durum ayni boliimde ayri bir satir olarak belirtilmelidir. Isim ve
kurum kimligi gibi bilgiler baslik sayfasi disinda hicbir sayfada be-
lirtilmez.

> Ozet sayfasi: Tiirkce ve Ingilizce 6zetler bashig: takiben 100-250
sozctikten olusacak sekilde yazilmaly; arastirma yazilarinda Amac,
Yontem, Bulgular ve Sonug ara basliklarina boltinerek yapilandiril-
malidir. Ingilizce 6zet ana dili Ingilizce olanlarca yadirganmayacak,
kurallara uygun bir dille yazilmal, Ingilizce baslik unutulmamalidir.
Ozetleri takiben en az 3 anahtar sozciik eklenmelidir.

> Kaynaklar: Kaynak numaralari, metin icindeki gecis sirasina gore
parantez icinde verilmelidir. Yazar sayist alti veya daha az ise tim
yazarlar, altidan fazla ise yalnizca ilk ¢ yazar, en sona ‘et al.” ek-
lenerek sunulmalidir. Yazarlardan gerektiginde kaynak gosterilen
makalenin ilk sayfasinin fotokopisi talep edilebilir. Dergi adlart 772-
dex medicusta kullanildigt sekilde kisaltlmalidir. Asagida temel
kaynak sunma ornekleri verilmistir:

Makale érnegi- Oz F, Kalekoglu N, Karakullukcu B, Oztiirk O,
Oz B. Lipoid proteinosis of the larynx. J Laryngol Otol 2002; 116:
736-9.

Kitap 6rnegi: Schuknecht HF. Pathology of the ear. 2nd ed. Phi-
ladelphia: Williams and Wilkins; 1993.

Kitap boltimii 6rnegi: Arts HA. Sudden sensorineural hearing loss.
In: Cummings CW, Fredrickson JM, Harker LA, Krause CJ, Schuller
DE, editors. Otolaryngology - head and neck surgery. 3rd ed. St Lo-
uis: Mosby Year Book; 1998. p. 2923-33.

> Sekil, tablo ve resimler: Metin icinde ayr1 kategorilerde numaralan-
dirtlmali, numaralandirmada Romen sayilart kullanilmamalidir. Alt
yazilart yazinin sonuna ayri bir sayfa olarak eklenmelidir. Resimler
parlak kagida basili olmali, ayrt bir zarf icinde gonderilmeli, kagit-
lara yapistirdlmamalidir. Arka yliziine yapistirilan bir etiket tizerine
metindeki numarasi ve yazar adi yazilmali ve Gst tarafi ok ile belir-
tilmelidir. Resim boyutlarinin 10x15 cm’ye oranli boyutlarda olma-
sina Ozen gosterilmelidir. Sekil ve tablolar ayri kagida, basliklar: ts-
te gelecek sekilde, lazer yazict ile basilmis olmalidir. Tlgili sekil, tab-
lo ya da resimlerde gerektiginde standart dist kisaltmalar kullanila-
bilir. Bu durumda kullanilan kisaltma ilgili baslikta aciklanmalidir.
Daha 6nce yaymnlanmus sekil, tablo ya da resimler, yalniz kesin ge-
rektigi durumlarda karsilastirma amaciyla, yazar ya da
yayincisindan (telif hakk: sahibinden) izin alinarak, kaynak goste-
rilmek kosuluyla kullanilabilir.

188 Turk Otolarengoloji Arsivi / Turkish Archives of Otolaryngology, Cilt / Volume 47, Sayr / Number 4, 2009



YAZARLARA BILGi / INSTRUCTIONS TO THE AUTHORS

V Elektronik dokiimantasyon

Dergi icin hazirlanan yazilarin basili kopyalari ile birlikte elektro-
nik ortamlarda (3.5 in¢’lik disket, ZIP disket, CD-ROM) gonderilme-
si baskiya hazirlik asamalarini hizlandiracaktir. Bu amacla asagida
sunulan kurallara uymaya 6zen gosterilmelidir.

Dokiimanlarin gonderilmesi icin kullanilan disket ya da CD-
ROM'un etiketlerinin yazar adi, baslik, iletisim adresi gibi bilgileri
icermesi gerekmektedir. Ayrica icerdigi dosyalarin adlart ve uzanti-
lart acik¢a belirtilmelidir.

Metin dosyalart yaygin kullanilan yazi programlarinin giincel ver-
siyonlariyla hazirlanmalidir. MS-Word yeglenen yazilimdir. Diger
PC yazi programlari ve ASCII formati da kabul edilebilir. Macintosh
formatli dosyalar icin disket ya da CD-ROM’a ayrica ekran ve yazi-
ci fontlart da yiiklenmelidir. Mizanpaj uygulamalarindan ka¢inilma-
lidir. Kalin, italik ya da alt/Gst karakter uygulamalari yapilabilir.
Noktalama isaretlerinden sonra mutlaka bir bosluk birakilmals,
kesme () isaretinden sonra bosluk bulunmamalidir. Tablolar metin
dosyast icinde, en son sirada yer almalidir. Tablo, sekil ve resim alt
yazilart da ayni dosyanin sonuna eklenmelidir.

Sekiller ayri dosyalar halinde sunulmali, metin icine yerlestirilme-
melidir. Cizim ve grafikler TIF, EPS ya da WMF formatinda kayde-
dilebilir. Renkli sekiller RGB (8 bits) olarak TIF formatinda kayde-
dilmelidir. Resimler, tarannmus dokiiman ya da kayit edilmis goriin-
ti olarak gonderilecek ise hem orijinal taranmis hali hem de resim
isleme programinda islenmis hali ayrt ayri hazirlanmalidir. Tarama-

lar, renkli dokiiman ise RGB (24 bits), siyah/beyaz dokiiman ise
Grayscale (8 bits) olarak, 300 dpi ¢oztintrlikte, TIF formatinda, si-
yah/beyaz cizimler de Line modunda, 800 dpi ¢oziintrlikte, EPS
formatinda kaydedilmis olmalidir.

V¥ Kontrol listesi

v/ Yazinin uzunlugu (en fazla 15 sayfa)

v Metin formati (iki aralikli satir; kesme isareti disindaki
noktalama isaretlerinden sonra tek aralik)

v Baslik sayfast (yazar ve kurum adlari; kisa baslik; iletisim

adresi)
v Ozetler (arastirma yazilart icin yapilandirilmus;
basliklartyla birlikte Ttirkee ve Ingilizce; 100-250 sozciik)
v/ Anahtar sozcikler (en az 3 adet)
v Kaynaklar (Index medicusa uygunluk)
v Sekil, tablo ve resimler (numaralandirma; alt yazilar)
v Baglanti Cakismast Beyani ve Yayin Hakki Devir Formu

(tim yazarlar)
v Ust yazi (iletisimden sorumlu yazar)

V¥ Yazilarin gonderilme adresi
Prof. Dr. Irfan Devranoglu

PK 319
Sisli 80260 Istanbul

INSTRUCTIONS TO THE AUTHORS

Revised September 2006

V Turkish Archives of Otolaryngology (4 issues per year), the offi-
cial journal of the Turkish Otorhinolaryngology & Head and Neck
Surgery Foundation and Society is a peer reviewed scientific jour-
nal. The journal welcomes submission of papers on experimental
and clinical researches, case reports, reviews and letters to the edi-
tor in Ear, Nose and Throat Diseases & Head and Neck Surgery.
The language of the journal is Turkish and English.

For a manuscript to be published in the journal, it should have
not be published previously in another journal or as full text in
congress books and should be found relevant by the editorial bo-
ard. Relevant manuscripts undergo conventional peer review pro-
cedure (at least three reviewers). For the publication of accepted
manuscripts, author(s) should reveal to the Editor-in-Chief any
conflict of interest and transfer the copyright to the Turkish
Otorhinolaryngology & Head and Neck Surgery Foundation.

In the materials section of the manuscripts where experimental
studies on humans are presented, a statement that informed con-
sent were taken from the volunteers or patients after the explana-
tion of the procedures should be included. This section also sho-
uld contain a statement that the investigation conforms with the
principles outlined in the appropriate version of 1964 Declaration
of Helsinki. A copy of approval from appropriate ethics committee
should be sent.

Investigations using experimental animals must include a state-
ment that indicating the steps taken to eliminate pain and suffering.

No publication cost is charged for the manuscripts but reprints
and color printings are at authors’ cost.

V Preparation of manuscripts

During the preparation of the manuscripts, uniform requirements
of the International Committee of Medical Journal Editors, a part of
which is stated below, are valid (see ICMJE. Uniform requirements
for manuscripts submitted to biomedical journals. Ann Int Med
1997; 126: 36-47. Updated content is available at www.icmje.org).

The manuscript should be typed double spaced on one side of a
21x 29.7 cm (A4) blank sheet of paper with a laser printer. Sending
electronic manuscripts together with the hard copies will accelera-
te the preparation of the manuscripts for publication (see electronic
manuscripts). At the top, bottom and right and left sides of the pa-
ges a space of 2.5 cm should be left and all the pages should be
numbered except for the title page.

Manuscripts should not exceed 15 pages (except for the title
page) and be sent in 3 hard copies. They must be accompanied
by a cover letter signed by corresponding author and the Conflicts
of Interest Disclosure Statement and Copyright Transfer Form
signed by all authors (please visit www .turkarchotolaryngol.org).

Turk Otolarengoloji Arsivi / Turkish Archives of Otolaryngology, Cilt / Volume 47, Sayi / Number 4, 2009 189



INSTRUCTIONS TO THE AUTHORS

The contents of the manuscript should include: 1. Title Page, 2.
English Abstract, 3. Turkish Abstract (see below), 4. Introduction,
5. Materials and Methods, 6. Results, 7. Discussion, (Conclusion
and/or Acknowledgement if necessary), 8. References.

> Title page: In all manuscripts the title of the manuscript should
be written at the top and the full names and surnames and titles
of the authors beneath. These should be followed with the affiliati-
on of the author. Manuscripts with long titles are better accompa-
nied underneath by a short version (maximum 80 characters) to be
published as running headings. In the title page the corresponden-
ce address and telephone, fax and e-mail should be written. At the
bottom of this page the name of the supporter, if any, should be
noted. It also should be indicated in a separate line if the study had
been presented in a congress or likewise scientific meeting. Other
information such as name and affiliation are not to be indicated in
pages other than the title page.

> Abstract: The Turkish and English abstracts should be written af-
ter the title in 100-250 words. For the manuscripts outside Turkey,
Turkish translation will be provided. In research articles the
abstracts should be structured under sections as Objectives,
Methods, Results and Conclusion. Following the abstract at least 3
key words should be added.

> References: Reference numbers should be given in parenthesis
according to the order in the manuscript. If the number of authors
is 6 or less than 6, all authors; if the number is more than 6 then
only first 3 authors should be written and at the end “et al.” should
be added. If necessary, a copy of the first page of a referred article
can be requested from the author(s). Journal names should be abb-
reviated as in Index medicus. Examples of main reference types are
shown below:

Regular papers: Oz F, Kalekoglu N, Karakullukc¢u B, Oztiirk O,
Oz B. Lipoid proteinosis of the larynx. J Laryngol Otol 2002; 116:
7306-9.

Books: Schuknecht HF. Pathology of the ear. 2nd ed. Philadelp-
hia: Williams and Wilkins; 1993.

Chapter in book: Arts HA. Sudden sensorineural hearing loss. In:
Cummings CW, Fredrickson JM, Harker LA, Krause CJ, Schuller DE,
editors. Otolaryngology - head and neck surgery. 3rd ed. St Louis:
Mosby Year Book; 1998. p. 2923-33.

> [llustrations and tables: They should be numbered in different ca-
tegories in the manuscript and Roman numerals not to be used in
numbering. Legends of the illustrations and tables should be added
to the end of the manuscript as a separate page. Photographs are
to be printed in glossy paper, sent in a separate envelope and not
stuck on papers. To the backside of the photograph the number in
the manuscript and first author should be written on a sticker and
the top to be indicated with an arrow. Attention should be paid to
the dimensions of the photographs to be proportional with 10x15
cm. Drawings and tables should be printed with a laser printer on
a separate sheet of paper with the headings at the upper part. So-
me abbreviations out of standards can be used in related illustra-
tions and tables. In this case, abbreviation used, should be expla-
ined in the related legend. llustrations and tables published previ-
ously can only be used when necessary for a comparison and only
by giving reference after taking permission from the author(s) or
the publisher (copyright holder).

V Electronic manuscripts

Sending electronic manuscripts (3.5 inch disk, ZIP cartridge, CD-
ROM) together with the hard copies will accelerate the preparation
of the manuscripts for publication by avoiding the possibility of int-
roducing errors and resulting in reliable and fast delivery of proofs.

The disk should be labeled with the name of the author, the tit-
le of the manuscript, correspondence address. A complete list of
the file names and extensions should also be included.

Manuscripts should be written with updated versions of frequ-
ently used programs. MS-Word is the preferred word-processing
package. Some other PC programs or ASCII format can also be ac-
cepted. For the files with Machintosh format screen and printer
fonts should also be installed in disks or CD-ROMs. No layout is
necessary. Bold, italic or subscript/superscript characters can be
used. A space must be given after punctuation, no space is neces-
sary after apostrophe (). Tables should be included at the end in
a manuscript. Legends of tables and illustrations should also be ad-
ded at the end of the manuscript.

Mlustrations are to be presented as separate files and not be em-
bedded in the manuscript. Drawings and graphics can be recorded
as TIF, EPS or WMF format. Halftone illustrations should be stored
as RGB (8 bits) in TIF format. If illustrations are to be sent as scan-
ned or captured document both the original scanned format and
the processed format should be separately prepared. Scanned doc-
uments should be recorded as RGB (24 bits) for color illustrations,
as grayscale (8 bits) for monotone illustrations in TIF format with a
final resolution of 300 dpi. Scanned documents of black/white line
drawings should be recorded in a scan mode of line with a final
resolution of 800 dpi in EPS format.

V¥ Control list
v Length of the manuscript (max. 15 pages)

v/ Manuscript format (double space; one space before
punctuation marks except for apostrophes)

v Title page (author names and affiliations; running heading;
correspondence)

<

Abstract (structured for the research articles;
100-250 words)

Key words (at least three)
References (relevant to Index medicus)

[lustrations and tables (numbering; legends)

AN NN

Contflicts of Interest Disclosure Statement and
Copyright Transfer Form (all authors)

<

Cover letter (corresponding author)

V¥ Submission
Prof. Dr. Irfan Devranoglu
Editor-in-Chief
PK 319
Sisli 80260
Istanbul - TURKEY
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